Beatrice Public Schools

Beatrice, Nebraska

Work Based Learning

Cooperative Training Agreement

Student-Learner: __________________________________ Birth Date: _____________ Age: ____

Address______________________________________________________ Phone: _____________ 

EMPLOYER:  ________________________________________________ Phone: ______________ 
Email address for supervisor:  ________________________________________________________

Address:  ____________________________Beatrice, NE 68310__ Beginning Wage:  ______
Training Period From:  _ 8/14 /13__ To: __5/9/14__ Supervisor: ________________________

Responsibilities of the Student-Learner:

1. The student enters the program for the purpose of learning and will consider his/her training as contributing to their career/occupational objective by performing training stations and related class responsibilities to the best of his/her ability.

2. The student agrees: to abide by all rules and regulations set forth by the coordinator and employers; to be regular and punctual in attendance, both in school and on-the-job; that the coordinator shall have full authority to transfer or withdraw the student from the job in accordance with his/her best judgment and circumstances existent at the time.

3. The student will not be permitted to work any day when absent from school; he/she will notify the school attendance office, teacher-coordinator, and employer if unable to report.  Exceptions are permissible by mutual consent of the coordinator and the employer.  Any student who through no fault of their own has a period of time when he/she is not employed will be expected to continue his/her education through assigned tasks on the school premises during release time hours. 

4. The employer reserves the right to discharge a student for just cause and a student’s employment as part of the Program will terminate.

5. The student will demonstrate honesty, punctuality, courtesy, a cooperative attitude, proper health and grooming habits, wear business like attire in school and on-the-job, and a willingness to learn.

6. The student learner will communicate with the teacher-coordinator about any difficulties arising at the training station as soon as necessary and complete all necessary information and reports.

7. The student and/or parents are liable in all accidents enroute to and from work.

8. No student may terminate their work at the training station without the knowledge and consent of the teacher-coordinator.  If students do terminate their work, they may be dropped from the Work-Based Learning Program.   

Responsibilities of the Training Sponsor:

1. The cooperating firm will employ the student-learner on a part-time basis and provide applicable training that will assist in meeting their career/occupational objective.

2. Employ the student-learner a minimum of 5, 10, 15, 20 hours per week for the duration of the training period.

3. The employer understands a Cooperative Work-Based Student-Lerner can displace no regular employee.   

4. The employer agrees to provide safety instruction that is correlated with the student-learner’s on-the-job training, and carry workers compensation insurance in case of an accident.

5. The employer will adhere to all Federal and State regulations regarding employment, child labor laws, minimum wage, etc.  Students are no eligible for unemployment benefits during the training period. 

6. The training sponsor agrees to see that the student-learner is not allowed to remain in any one operation, job, or phase of the occupation beyond the period of time where such experience is of educational value.

7. Perform an evaluation of the student’s on-the-job training performance each grading period. Evaluation forms will be provided by the teacher-coordinator.

8. Assist with the development and completion of a training plan that specifies competencies, skills and certifications attained during the training.

9. The employer will provide time for consultation with the teacher-coordinator and communication any difficulties with the training at the training station.

10. The employer agrees not to discriminate against anyone because of race, color, religion, sex, national origin, disability, or those who need and can profit from the instruction.

Responsibilities of the Teacher-Coordinator:

1. The teacher-coordinator will manage in-school Career Exploration and Workplace Readiness instruction, and coordinate the on-the-job training to match student and employer expectations.

2. Periodically observe the student-learner at the training station and/or consult with employers regarding training progress or problems.

3. Develop and maintain a training plan that outlines the work experiences, skills, equipment, and responsibilities performed by the student-learner.

4. Compile documentation for student and program accountability including employment records and authentic assessments.

5. Consult with an Advisory Committee on the operational policies and procedures for the program. 

Responsibilities of the Parents/Guardians:

1. Parents agree to be responsible for the personal conduct of their student-learner while participation in the Beatrice School-To-Career Work-Based Learning program.

2. Parents agree to assume full responsibility for any action or happenings pertaining to their student-learner from the time they leave school until they report to their training position.

3. Parents agree to support the program policies and procedures and to channel any complaints through the teacher-coordinator.

We, the undersigned, indicate by the affixing of our signatures that we have read and understand the purpose and responsibilities of this Training Agreement.
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